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December 9, 2015 
 
 
 
Dear Prospective Cooperative Vocational Education (Co-op) Applicants: 
 
Attached is the application to complete and return to me, Ms. Wilkey, the Cooperative Vocational 
Education Coordinator, as soon as possible.  Acceptance into the program is based on the 
information you provide including background on attendance, discipline, grade point average etc.  
All of these factors and the other information you provide will be used in determining who is 
accepted for next year. 
 
NOTE:  As soon as you can get the form completed, parent signature included and the above 
mentioned requested items documented from Mr. Ricketts, Mrs. Headrick,  guidance office, and Mr. 
Smith, turn this form in to me in room 501 by hand delivery.  DO NOT LEAVE the form on my 
desk OR ask someone else to hand it to me.  As applications are received, I will date and number 
them in the order they are received.  Applications MUST be RETURNED on or before Friday, 
January 15, 2016. 
 
I will contact the three teacher names you provide as recommendations. You do NOT have to get 
any information from them.  Just let them know you are listing them for recommendation. 
 
You will be notified of acceptance before spring break begins in late March.  If accepted, you will 
be required to meet with me to complete information before summer break in order to find and 
locate a job BEFORE the school year begins.  Information about appropriate work sites, rules and 
regulations will be discussed then. 
 
If you have any questions or if your parents would like to speak with me about the Co-op 
Program, please see me anytime during the school day in room 501 or contact me at 815-458-
2166 ext. 3341 or via e-mail at Eleanor.Wilkey@rc255.net or visit the website at: 
http://www.rc255.net/RCHS/Pages/Coop-TeachingInternship.aspx. 
 
Sincerely,  
 
 
 
Ms. Wilkey 
Cooperative Vocational Education Coordinator 

mailto:Eleanor.Wilkey@rc255.net
http://www.rc255.net/RCHS/Pages/Coop-TeachingInternship.aspx

